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0 3alIHTe NEePCOHATBLHBIX AAHHBIX ]I’aﬁo'ﬁmxoa A0Y
1. O6mue nostoxkenns

I.1. Hactosmee IMososkenne o 3ammTe nepeoHaibHbIX JAHHBIX paborankos IOV (nanee -
[Tonoxenue) paspaborano B COOTBETCTBHY ¢ DenepanbHbM 3akoHOM Ne 149-®3 ot 27.07.2006
r «O6 nHpopMauuy, HHPOPMALMOHHEIX TEXHONOTHSIX H O 3alIHTE HH(pOPMaNUW» B peflakIiui OT
18 mapra 2019 rona, ®enepansubiv 3akoroM Ne 152-®3 ot 27.07.2006 r «O MEePCOHATBHBIX
AaHHBIX)» B peftakuuu or 31 nexabps 2017r; Konctutynmeit Poceuiickoi Denepanuu 1
Tpynosemm konekcom Poccuiickoit Deeparin, YCTaBoM TOMIKONIEHOTO 00pa3oBarebHOro
yupexzenus. [Ipu cocraBnennu yureno [Tonoxenue 06 0co6eHHOCTSX obpaboTku
TIEPCOHATILHBIX JIaHHBIX, OCYIIECTRISEMOH Ge3 HCTOb30BAHUS CPE/ICTB ABTOMATH3ALHH,
yrBepxaenHoe [locranosnenuem [Npasutenscrea PO No 687 ot 15.09.2008r; Tpe6osanus x
3alluTe NCPCOHANIBHBIX JAHHBIX NPU HX 00paboTke B MHPOPMAIHOHHBIX CHCTEMAX
TIEPCOHANILHBIX JaHHBIX, yTBepikaeHHbIe [locTanoBnennem [TpaButenscrsa Poccuitckoit
®enepaunu Ne 1119 or 01.11.2012r.

1.2. lannoe IMookenne o nepcoHabHBIX AaHHBIX paboruuxos JIOY onpenesser ocHOBHEIE
TpeGOoBaHMs K 3aIIuTe, 06paboTKe, MOPSAKY MONyYeHHs, XpaHEHHsl, HCIIOJIb30BAaHUA U NIepeadn
NICPCOHANBHBIX IAHHBIX COTPYHUKOB IETCKOIO €ajla, a TaKXKe OTBETCTBEHHOCTD 33 HAPYIIEHUE
HOPM, PETyIHpPYIOMIUX 00paboTKy M 3alUTy NEPCOHATHHBIX JAHHBIX B IOIIKOILHOM
00pa3oBaTeIbHOM YUpeKICHHH.

1.3. TTonoxenne ycraHaBnMBaeT OCHOBHBIE MOHATHS H COCTAB HEPCOHATBHBIX JAHHBIX
pabotuukos B JIOV, pernamentupyer (opmupoBarue U BeseHNe THYHBIX 1€, onpeaenser
TpaBa u 00s3aHHOCTH PaGOTHHKOB 110 3alUTE MEPCOHANBHBIX JAHHBIX, 4 TAKKe 0OS3aHHOCTH
COTPYAHHKOB IO 00€CIIEYEHHIO JOCTOBEPHOCTH NEPCOHATBHBIX JAHHBIX.

1.4, Iensio Hactosimero IMonoxenus o 3amuTe NIEPCOHANIBHBIX JaHHBIX paOOTHHUKOB SIBIISIETCS
obGecnevenue 3amutel B JJOY npaB u cBOOOJ Mearornyeckux paboTHUKOB U obcny)KuBaromero
nepcoHana nmpu o6paboTke UX MEePCOHANBHBIX AAHHKIX, B TOM YHCIIE 3aLIHThI npas Ha
HEMNPHKOCHOBEHHOCTD YaCTHOM JKU3HH, JIHYHYIO TaiHy.

1.5. Ilpn onpenenenuns o6bema u coepxanus MEePCOHAIBHBIX JIaHHBIX paOOTHHKA
ammunnctpauus JJOY pykosoactsyercs Konerurynmeit Poccuiickoit Denepanyn,
DeziepatbHBIMH 3aKOHAME M HacTOAIMM [10/10%KeHHEM.

1.6. IlepconainbHble NaHHBIE OTHOCATCS K KaTeropuu KoHuaeHuuansHoi uadopmanun. Pesxum
KOH(HICHIHATTEHOCTH [IEPCOHANBHBIX JAHHBIX CHUMAETCS B ciyyasx 00e3IHYHBaHUS HIIH 10
MCTCUEHUH 75 JIET CPOKa XPAHEHHSI, €CIIH HHOE HE OTPELEIEHO 3aKOHOM.

1.7. Hactosimee Ionoxenue sBasieTcst BHYTPEHHHM JOKATBHBIM HopMmaTtuBHbIM akToM JIOVY,



0053aTe/bHBIM JUISl HCIIOTHEHUS! BCEMH PaboTHHKAaMH, HMEIOLMMH JOCTYII K NEePCOHANTBHBIM
AQHHBIM COTPYTHHKOB IOIIKOIBHOTO 06Pa30BaTeILHOTO YUpesKAeHHUS.

2. OcHOBHbBIE IOHATHS H COCTAB NEPCOHANBHBIX JaHHBIX PA60THHKOB

2.1. llepconanbuble 1anHbBIE - 065 uH(pOPMALHs, OTHOCAILASICS K OIIpENIETICHHOMY HJTH
OTpPEACIACMOMY Ha OCHOBaHHH Takol HHpopManmy pusuyeckomy JIULY, B TOM YHCIIE €ro
(amuIIs, UMSI, OTYECTBO, TOJI, MECALL, /IaTa H MECTO POKICHHS, a TaKxKe ajipec, ceMeilHoe,
COLHATLHOE, HMYIIECTBEHHOE MOJI0KEHHE, 00pasoBanue, Mpoeccus, 10X01bl 1 Apyras
uHpopmarus.

2.2. Ilepconanbhble JaHHbIe PaGOTHHKA - 9TO uHpOpManms, HeobXxoauMast 3aBe/IyIOLIEMy
JOY B cBsI3u ¢ TPy IOBBIMH OTHOLICHHSMY U Kacaromascst KOHKPETHOTo coTpyanuKa. [Tox
uHpopManueii 0 paGoOTHHKE TOHUMAIOTCS CBEJICHUS O (paKkTax, COOBITHAX U 06CTOSTENBCTBAX
KU3HH pabOTHHKA, TO3BOJISIOLIHE HICHTU(DHIMPOBATE €0 THYHOCTD. [lepconanbHble nanHbIE
paboOTHHKA COAEPIKATCS B OCHOBHOM AOKYMEHTE NIEPCOHANBHOIO y4yeTa pabOTHHKOB - TUYHOM
aeie paboTHHKA.

2.3. O6paboTKa MepcoHATbHBIX AAHHBIX — 5TO AeHCTBHS (ONEpaLiH) ¢ ePCOHATBHBIMH
AQHHBIMH, BKTIOYas cOOp, CHCTEMAaTH3aLMIO U HAaKOILIEHHe, XpaHeHHe, yTouHeHHe (0OHOBNEeHUE
H H3MEHEHHE), HCIIOJIb30BAHME H PACIIPOCTPAHEHHE (B TOM YHCIIE nepejaya) NepcoHaIbHBIX
JaHHBIX.

2.4. PacnipocTpaHenue nepcoHa bHBIX TAHHbBIX - ACHCTBHS, HATIPABJICHHBIE HA NIepeaayy
TICPCOHAJILHBIX TAHHBIX ONPENETICHHOMY KPYTY JIHLI (Ilepe/iaua MepCoHATbHBIX JAHHBIX) HITH Ha
O3HAKOMIICHHE C IEPCOHAIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO KPYTa JIHIL, B TOM 4HC/Te
00HAPOOBAHHUE MEPCOHATBHBIX JAHHBIX B CPEACTBaX MaccoBoi MHPOPMALIHH, pa3MelleHHE B
HH(OPMALHOHHO-TEIEKOMMYHHKALMOHHEIX COTSIX HIIH NpeoCTaBIeHHe JOCTyna K
[ICPCOHATILHBIM JaHHBIM KaKHM-JTHOO HHBIM CIIOCOO0M.

2.5. Ucnionib3oBanue NEPCOHANBLHBIX TAHHBIX - IEHCTBHS (OTIEPALHH) C TePCOHATLHBIMH
AQHHBIMH, coBepuaemeie JIOY B 1ensx npuuaTHA peuenuii umm COBEPLICHHUA HHBIX JIeHCTBHIA,
TNOPOMMAIOIIHMX IOPUAMYCCKHE TIOCIE/ICTBHS B OTHOLIEHHH paGOTHUKA HITH Apyrux jun 6o
HHBIM 00pa3oM 3aTparuBalomux npasa u cBOGOIb! pabOTHUKA WK APYTHX JIHIL.

2.6. O6menocTynHbIE MEPCOHATBHBIE TAHHbIE - [epCOHAbHBIE JaHHBIE, JOCTYI
HEOTPaHHYICHHOI0 Kpyra JIUIl K KOTOPBIM IIPEAOCTABIIEH C COr/IACHS paboTHHKA HIIH Ha KOTOPBIE
B COOTBETCTBHH C (peiepabHBIMH 3aKOHAMH He pacnpocTtpansercs TpeGoBanue cOOMIONEH S
KOH(HIEHIHAIBHOCTH.

2.7. B coCTaB nepcoHaIbHbIX JAHHBIX PAGOTHHKA JOY Bxopsar:

aHKETHbIE H OHOrpaduyuecKue JaHHbIE;
obpasoBanue;

CBEJICHHS O TPYJOBOM H 00IIEM CTaKe:
CBEJICHHS O COCTaBE CEMbH;
NacropPTHEIE JaHHBIE;

CBEIECHHS 0 BOHHCKOM Yy4YeTe;

CBEJICHHS 0 3apabOTHOI IJIaTe COTpyIHUKA;



CBEJICHUS O COLMATBHBIX JIbIOTaX:
CHENHAIBHOCTD;
3aHUMaeMasi JO0KHOCTB,
a[Ipec MecTa )KHUTEIbCTBA U Tele(oH;
MeCTO paboThl HIIH yueObl YICHOB CEMbH U POICTBEHHUKOB;
COZICp)KaHKHE TPYIOBOTO J0r0OBOpa;
NOJTHHHUKH W KOTIHH MTPHKA30B;
JIHYHOE JIENI0 M TPYHOBas KHHXKKA COTPYIHHUKA;
OCHOBaHHMs K MpPHKa3aMm;
MaTepHaIbl 110 MOBBIIEHHIO KBATH(UKALKHU H NIEPETTOArOTOBKE COTpPY/IHHMKA, €ro aTTeCTallHy,
CIIy)KeOHBIM pacciIe0oBaHUsIM,
2.8. Jlnunoe zeno paborauka JIOY HaxouTcs B JOKYMCHTALMH JICTONPOU3BOIUTENS B COCTOUT

H3 CICAVIOIIHX TOKYMEHTOB:

KOIHH JIOKYMEHTOB 00 06pa3oBaHuu;

Kaprouka popmsr T-2;

KOMHs MpHKasa o npuéme Ha pabory;

TPYJOBOI Z10roBOp;

AOKYMEHTBI, CBA3aHHBIC C [IEPEBO/IOM H [IEPEMEIICHHEM paGOTHHKA (KOHH IIPHKa30B,

3asABJICHUA pabOTHHKA H T.I1.);

BBINHCKH (KOIMK) U3 JIOKYMEHTOB O TPUCBOEHHH MOYETHBIX 3BaHHUM, yUCHOH CTeleHH,

HarpaKJIeHHN roCy1apCTBEHHBIMH HArPaJaMHu;

KOITMM HarpaJiHbIX JIMCTOB;

aTTeCTALlHOHHBIE JTUCTHI;

KOIIHH MPHKA30B O MOOUIPEHUSX, B3bICKAHHSAX;

3asB/IeHHE pabOTHHKA 00 yBOJILHEHHUH;

KOIIHs NTpHKa3a 00 yBOIbHEHUH;

3asiBICHUE PAaObOTHHKA 00 03HAKOMIIEHHH ¢ AokyMeHTamu JIOY, yCTaHaBIHBAIOLUIMMH

HOpAIOK 00paboTKM NMePCOHABHBIX JaHHBIX PaGOTHHKOB, a TAKIKE O €10 npasax u

00s13aHHOCTAX B 9TOM 06NacTH;

/IPYTHE NIOKYyMEHTEI, HAXOXKICHHE KOTOPLIX B JIHYHOM Jiejie GyieT MpH3HAHO

uesnecoobpasHeiM;

B JINYHOE 11e10 pabOTHHKA JOLIKOIBHOTO 06Pa30BATELHOIO YUPEXKIACHHUs BKITIOYAETCS TAKKe

OIKCh BCEX JOKYMEHTOB, HAXOMSMIIMXCS B JIETIe.
2.9. Pasmernenne Ha opHIHATBHOM caiiTe dotorpaduii paboTHHKOB, BHIEO C paboTHHKaMH
COTPYAHHKH pa3speliaroT MyTeM NpejoCTaBIeHHs COIacus Ha 06paboTKy NEPCOHATTBHBIX
AQHHBIX, & TAKXKE COrNacHo npuHsToMy ITooxkeHnio 06 opuuHaTEHOM caiite AOY.
2.10. IepconanbHble nauube paGoTHHKA HOYVY sBustorcs KoHpUIEHIHATBHOM uHpopmanueii u
HE MOTYT OBITh HCIIOJIB30BAHBI COTPYIHUKAMH JOLIKOTLHOTO 00pa3oBaTeNLHOrO yUpeKIeHHUS B
JIMYHBIX IeNsX.



3. Mopsiaok noxyuenns, 06paboTKH K MepesauH NePCOHATBHBIX JAHHBIX paboTHHKOB
A0Y

3.1. Ilon 06paboTKo# MepCOHANBHBIX JAHHBIX paborauka JIOY nonumaercs [IOJTyYeHHeE,
XpaHeHHe, KOMOMHHPOBaHKe, lepeaya Wik To6oe ApYToe HCIIOIb30BaHHE MEPCOHATBHBIX
AQHHBIX COTPYAHHUKA IOUIKONBHOTO 06pa30BaTeNEHOTO YUpPEK ICHHS.,

3.2. B nenax oGecnieyenus npas u cBoGO YeNI0BEKa | rpakJIaHuHa Ipu 00paboTke

[E€PCOHATLHBIX NaHHBIX pabOTHHKA 00s53aHbI COBIIOAATHCS crnenyrommue obnme rpeboBatys:

3.2.1. Nlonyuenne, xpanenue, KOMOUHHpOBaHHe, Nepejaya uim 1o6o0e APYroe HCIoIb30BaHue
NEPCOHANBHBIX NaHHBIX paboTHHKa JIOY MOXKeT 0CyIeCTBATECS HCKTIOUHTENBHO B Hensx
obecrieuenus co6IOAEHAS 3aKOHOB H MHBIX HOPMAaTHUBHBIX MPABOBEIX aKTOB, CONCHCTBHS
paboTHHKaM B TpyaOycTpoicTBe, OOyYeHHH U NPOJIBHIKEHHH 110 CITYKOe, 06ece e HHS THIHOMN
Ge3onacHOCTH COTPYAHMKOB, KOHTPO/IS KOTHYECTBA 1 Ka4yecTBa BBINOIHAEMOM paboThl U
obecrieyeHuns COXPaHHOCTH HMYIIECTBA.

3.2.2. Tlpu onpesenenun o6bema u CoAeprKanus, 00pabaThiBACMBIX MIEPCOHATBHBIX JAHHBIX
pabotuuka 3aeayronmii JIOY nomien pykoBojacTBoBarbest Koneruryuuei Poccuiickoii
®enepaunn, Tpya0BbIM KOZEKCOM H HHBIMH DeiepanbHBIMU 3aKOHAMH.

3.2.3. Bee nepcoHasbHbIe JaHHbIE paboTHHKa MOTyYaoTes y Hero camoro. Ecii HEePCOHANIbHbIE
AlaHHble coTpyAHKKa JIOY BO3MOKHO MOIYYHTH TOMBKO Y TPEThEH CTOPOHBI, TO paGOTHHK
AOTDKEH OBITh YBENOMIIEH 00 3TOM 3apaHee, U OT HEro JOKHO GbiTh TIOJIY4YE€HO MHUCBMEHHOE
cormiacue.

3.2.4. 3asenyiomuit J0MKOTLHEIM 06Pa30BATEIBHBIM YUYpeXACHHUEM JO/DKEH COODIINUTE
PabOTHHKY O LeJIsX, NPEANOIaraeMbiX HCTOUHHKAX H cnocobax MoJryYeHus! epCOHAIBHBIX
AGHHBIX, & TAKXKE O XapaKTepe MOIEKAIIX OTyYeHHIO ePCOHATBHBIX JAHHBIX |
TMIOCTIENCTBHAX OTKA3a COTPYAHHKA IaTh MHCHMEHHOE COTIACHE HA HX NOJTyYEHHE.

3.2.5. He momyckaercs nonyderue u 00paboTKa MepCOHaNBHBIX JaHHBIX pabotuuka JIOV o ero
TOTHTHYECKHX, PEIMTHO3HBIX H HHBIX YOEKICHUAX U YaCTHOMN KU3HH, a TAKKE O ero 4JICHCTBE B
O0LIECTBEHHBIX OOBEAHHEHHUX UM €0 PO COIO3HOI AeSTENBHOCTH, 3a HCKITIOUEHHEM
CITy4aeB, IpeayCMOTPEHHBIX 3aKOHOAaTeIbeTBOM Poccuiickoii Deneparuu,

3.2.6. Paboroznarens He umeer MpaBo 1oJjry4arh H 00pabaTeIBaTh NEPCOHATBHbIC JaHHBIC
PabOTHHKA O ero WIEHCTBE B OGIIECTBEHHbIX 00BEeAMHEHHSAX HITH €ro mpodCOrO3HOI
ACATEILHOCTH, 32 HCKIIOYCHHEM CIIy4aeB, MPe1yCMOTPEHHBIX (enepanbHbIME 3aKOHAMH.

3.2.7. Tlpu npuHATHH pelneHuii OTHOCHTE/BHO paboTHHKA HAa OCHOBAHHMH €T0 TEPCOHATBHBIX
AQHHBIX HE IOMYCKACTCs HCHOJIB30BAHNE AAHHBIX, TOMYYEHHBIX HCKITIOUHTELHO B pesynbTare
HX aBTOMATH3HPOBAHHOH 06PaGOTKH HITH IJIEKTPOHHOTO MOJTyYeHHS.

3.3. lpnHimnet 06paboTKH epCOHATBHBIX AAHHEIX pabotHukoB JIOV:

3aKOHHOCTH LeJIeH U crioco60B 06paboTKH NepCOHANBHBIX TAHHEIX U D00pPOCOBECTHOCTH;
COOTBETCTBHA Lie/ICH 06paGOTKM MepCOHANBHBIX JAHHBIX LEAM, 3apaHee onpeJeleHHBIM
3aABJICHHBIM MIPH COOpE MEPCOHATBHBIX JAHHBIX, A TAKKE TIOTHOMOYMAM paboTHHKa,
OCYIIECTBIIAOMEro 006paboTKy MepcoHATbHBIX JAHHBIX:



* COOTBETCTBHA 0OBeMa U XapakTepa obpabatbiBaempix HEPCOHANBHBIX JAHHBIX, CIIOCOBOR
00paboTKH MepcoHanbHbIX AQHHBIX LeAM 06paboTKH MepcoHaTbHEIX JIaHHBIX;

* /IOCTOBEPHOCTH NEPCOHATBHbIX JAHHBIX, HX AOCTATOYHOCTH 1715t uenel 06paboTky,
HEAonyCcTHMOCTH 00paboTKK NepcoHaNbHEIX AQHHBIX, H30BITOYHBIX 10 OTHOLICHHIO K LessaM,
S@IBJICHHBIM IIPH ¢OOPE IEPCOHATBHBIX JaHHBIX;

* HEAOMyCTHMOCTH 00beIHHEeHNS CO3AaHHBIX 1S HECOBMECTUMBIX MeXIy coboif neneii 6as
AQHHBIX HHPOPMAMOHHEIX CHCTEM [EPCOHAIBHBIX JIAHHBIX.,

3.4. B cayuasx, HEIMOCPE/ICTBEHHO CBS3aHHBIX C BONPOCAMH TPYJOBBIX OTHOLIEHHU, B
COOTBETCTBHH CO CT. 24 Konerutyuuu Poccuitckoi Denepalny BO3MOKHO NOJTy4YeHue u
00paboTka JaHHBIX 0 YacTHOIH KU3HH pabOTHHKA JOIIKOIBHOTO obpasoBarensHOro YUpexaeHus
TOJIBKO C €ro IIMCBMEHHOIO COrIacHsL.

3.5. Tlpu o6paGoTke u 3alluTe NEPCOHATBHBIX JaHHBIX paGOTHHKA HOV weobxomumo CTporo
cobronaTh qaHHOe [Tonoxenue, K obpabortke, [eperaye u XpaHeHHIO NIEPCOHANBHEIX HaHHBIX
PaboTHHKA MOTYT HMeTS AOCTYII COTPYAHUKH AOLIKOIBHOTO 06 Pa30BaTEIBHOIO YUPEKICHHUS.
3.6. Mcrionp3oBanue [ICPCOHAILHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHH C LIEJISAMH,
ONpPECIUBIIMMH HX IOTyYeHHe, [Tepconanbusle fannbie He MOTYT OBITb HCITOJIB30BAHEI B IEJISX
TMPUYHHCHHS UMY IIECTBEHHOIO M MOPAIBHOIO BPCAa rpakilanam, 3aTpyTHeHHUS peaH3aiuu
1paB u cBoOOA rpaxaan Poccuiickoit Denepanun. Orpannyenue 1ipaB rpaxkaan Poccuiickoii
Denepaunn Ha ocHOBe HCIIONTb30BaHHs HH(pOPMALHK 06 uX COLHATEHOM MPOHCXOKAEHHH, O
PacoBoH, HALMOHAIBHOI, A3BIKOBOH, PETUIHO3HON | NapTHHHON NPUHAIIEKHOCTH 3anpeLIeHo u
KapaeTcs B COOTBETCTBUH ¢ 3aKOHOATE/TBCTEOM,

3.7. lepenava nepconanprpix AQHHBIX pabOTHHKA JOMIKOILHOIO obpasoBarensHOro
YUPEXICHHS BO3MOXKHA TOJIBKO C COrIACHS paGoTHuKa B ciryyasix, NpSIMO NPeyCMOTPEHHBIX
3aKoHonarenbcTBOM Poccmiickoii @enepanum.

3.8. IIpu nepenaye HCPCOHANIBHBIX IaHHLIX pabOTHHKA 3apeayiomuit JIOY nomken cobmonars

caenyrwoue TpedoBanus:

* HE Coo0wAaTh nepcoHabHble qaHHke paboTHHKa TpeTheit CTOpOHE 6e3 MHCHEMEHHOro
cormacus paboTHHKa, 3a HCKITIOYeHHEM CIIyHaeB, KOrja 9To HeoGXOMMMO B Ie/Isx
NIpEAYNPEIKICHUS YTPO3BI KH3HH | 3/10pPOBBIO pabOTHHKA, a TAKKe B clyyasx,
YCTaHOBIICHHBIX (hefiepanbHbIM 3aKOHOM;

* He Coo0wark nepcoHanbHele qaHHke PabOTHHKA B KOMMepUeCKHX meisix Ges ero
IIHCEMEHHOTO COracHs;

* TPeIyNpenuTs ML, HOTyYatomux MEpCOHATIbHBIE IaHHbIE PaGOTHHKA, O TOM, YTO 5TH NaHHBIE
MOTYT OBITB HCIIO/IB30BAHBI JTHILE B LETAX, 17151 KOTOPBIX OHH COOBIIEHEI, U TpeboBaTh OT HTHX
UL TOATBEPIKACHHS TOTO, YTO HTO fpaBuIo cobimoneno. JInua, monyyarommue MIePCOHATBbHbIE
AaHHbIe pabOTHHKA, 06a3aHb] cobimoaTh pexum CEKPETHOCTH (KOHd)HJIeHLIHaJILHOCTH).
Jaunoe monosxenue ne PACIpOCTpaHseTcst Ha 06MeH NepCoHATbHBIMH JaHHBIMH pabOTHHUKOB
B HIOpAIKE, YCTAaHOBIEHHOM (enepanbHbMHu 3aKOHAMHU;

* Pa3pemarh J0CTyN K NepCOHATLHBIM TaHHbM PabOTHHKOB TOJEKO ClIeNUATEHO
YHOTHOMOYEHHBIM JINLIAM, ONpe/ieleHHbIM lipukasom no JIOY, npu 3tom ykazanmsie nMia



AOJKHBI HMETh NIPaBO MOIy4aTh TOJIbKO T€ MEPCOHAbHbIE JaHHbIE pabOTHHMKA, KOTOPhIE
HE0OXOIMMBI [UISl BBIIOJIHEHHSI KOHKPETHBIX (QYHKIMIA;
HE 3anpaluBaTh HHPOPMALIHIO O COCTOSIHHHU 310pOBbS paGOTHHKA, 32 HCKITIOUCHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTH BBINOJIHEHHS PabOTHUKOM
TPYAOBOH (DyHKIIHH;
rnepeaBaTh NEPCOHANBHbIC JaHHbIE paOOTHHKA MPECTABATENIAM PaGOTHUKOB B MOPSAJIKE,
YCTaHOBJICHHOM TpyIOBBIM KOIEKCOM, H OTPAHHYHBATE 9Ty HH(OPMAIIHIO TOIBKO TeMH
TNePCOHA/ILHBIMH JIaHHBIMK PabOTHHKA, KOTOPBIE HEOOXOIMMBI JIs BBITIOIHEHUS YKa3aHHBIMH
IPEICTABUTENIAMH HX (DYHKIIHIA.
3.9. Ilpn nepenade nepcoHANbHBIX NaHHBIX PaOOTHUKA (B TOM YHC/IE M B KOMMEPYECKHX Lenax)
3a npezensl JIOY 3aBenyromuii JeTCKuM caioM He JOJDKeH cooOIIaTh STH JaHHbIE TPeThei
CTOpoHe 6e3 IUCHMEHHOrO coracus pabOTHHKA, 3a HCKIIOYEHHEM CIIydaeB, KOTJa 3T0
HEOOXOZMMO B LENISX NPeYTIPeXKACHHS YrPO3bl KU3HHU U 30POBBIO PaGOTHHKA HITH B CIIydasXx,
YCTaHOBJIEHHBIX (peepalbHBIM 3aKOHOM.
3.10. Tlepenaua nepcoHanbHEIX JaHHBIX paboTHHUKA B npeaenax JJOY ocyiecTBsercs B
COOTBETCTBHUH C JIOKAIbHBIMH HOPMATHBHBIMH aKTaMH ydpexJieHus, 06paboTka nepcoHanbHbIX
JIaHHBIX JIeTei OCYIIECTBISETCS coraacHo [1010keHHIO O 3alMTe MePCOHATBHBIX JAHHBIX
BocnutaHHukoB JIOV.
3.11. He ponyckaercs oTBeyaTh Ha BOIPOCHI, CBA3aHHBIE C Nepe/iaueil epcoHATBHOMN
uH(popmanuu 1o tenedoHy uiu pakcy.
3.12. Bee mepe! KoH(UIGHIMANBHOCTH TIpH cOope, 06paboTke U Mepeadn HepCoHaNbHBIX
Z@HHBIX COTPYJHHKA PACTIPOCTPAHAIOTCS KaK Ha OyMaskHbIe, TaK U Ha 3JIEKTPOHHBIE

(aBTOMATH3HPOBaHHEIE) HOCUTE/H HHPOPMALIHH.
4. ®opmMupoBaHHe N BeJeHHE JHYHBIX e padoraukos J[OY

4.1. JInanoe neno paboTHHKA JOMKOIBHOTO 00pa3oBaTENBHOTO YUpeKAeHHs hOopMUpYeTCs
T0CJIe M3IaHMs [IPUKa3a o ero npuéMe Ha pabory.
4.2. TlepBoHaYaIbHO B INYHOE JIEJI0 IPYIIUPYIOTCS JOKYMEHTBL, COJICPKATITHE IePCOHATHBIE
JaHHbIE pabOTHHKA, B MOPsAAKE, OTPaXKAIONIEM Mpollece npuéMa Ha paboTy:
3asBiIeHHe paboTHHKA O 1pHeMe Ha paboTy;
aHkeTa;
aprobuorpadus;
XapaKTepHCTHKA-PEKOMEH AN,
KOMHS NpHKasa 0 npuémMe Ha paboTy B I0MKOIbHOE 00pa30BaATEIBHOE YUPEIKICHHE;
pacrucka paboTHHKa 06 03HaKoMIeHHH ¢ fokymenTamu JJOY, ycTaHaBIMBAIOMMMHE MOPSIOK
00paboTKH NEPCOHATBHBIX JaHHBIX PAGOTHHKOB, a TaKkkKe 00 ero mpaBax H 06I3aHHOCTSIX B
9TO0M 00sacTH;
pacmicka paboTHHKA 00 03HAKOMIICHHH €r0 ¢ JIOKAJIbHBIMH HOPMATHBHBIMH aKTAMH
JOMIKOIBHOTO 06pa3oBaTeIbHOTO YUPEIKICHHUS; BHYTPEHHSIS OIHCH.

4.3. Bee IOKYMEHTBI TMYHOTO JIeNa NOAHBAIOTCA B 06J10%KKy 06pasiia, yCTaHOBICHHOTO B
JOWIKONEHOM 00pa30BaTeIbHOM yUpeXkIACHHH; Ha 00JI05KKe I0/KHBI OBITh (haMUIHs, UM,
OTYECTBO COTPYAHHKA.

4.4. Jlnqsomy niery NpuCBaMBAETCsl HOMEp, KOTOPbIH (QUKCHPYETCs B JKypHAIE yU8Ta THIHBIX

nen. Homep ji4HOro fena coTpyIHEKa JI€TCKOTO ca/a [IPOCTABISIETCS B BEPXHEM JIEBOM YTy



0010%KKH aena.

4.5. B tuunom zene pabotunka JIOY Benercs BHYTPEHHSsI OITUCH, KyJa 3aHOCATCS
HAHMCHOBAHH BCEX MOAMIMTBIX IOKYMEHTOB, IaTa X BK/IIOYSHHS B €10, KOJIHYECTBO JTHCTOB,
4 TAloKe J1aTa U3bATHS JOKYMEHTA U3 Jlella ¢ yKa3aHHeM JINLA, H3bABLIETO JOKYMEHT, U IPUYHHY
H3BATHA. B Cllyyae BpeMEHHOr0 H3BATHS JOKYMEHTA BMECTO HEro BKJIAABIBACTCS JIHCT-
3aMEHHTETb. MI3bsTHE 10OKYMEHTOB H3 JIMYHOTO JIeNTa IPOU3BOINTCS HCKTIOUHTENBHO
PA3pCIICHA 3aBE/yIOLIEro NOWKOIbHBIM 06pa3oBaTebHBIM yupekaeHneM. BHyTpeHHss omich
TIOAIMUCHIBACTCSA NCIOTIPOU3BOAUTENEM, C YKa3aHHEM JIaThl COCTAB/ICHHS.

4.6. Bce I0KyMeRTbI, OCTYNAOMIME B THYHOE [0, pacroniararoTcsi B XpOHOJOIHIECKOM
HOpSIZIKE.

4.7. He nonmyckaeTcs BKIIOYATh B JIHYHOE J€JI0 JOKYMEHTBI BTOPOCTENEHHOT0 3HAYEHHS,
MMEIOLIHE BpeMeHHbIe (10 10 n1eT) cpoku XpaHeHus, HanpuMep, CIIPABKH C MECTa )KUTEILCTBA, O
COCTOSIHHH 3/I0POBBS, O CEMEHHOM I10JIOKEHHH | T.11.

4.8. JIucThl IOKYMEHTOB, OAMIMTEIX B JIHYHOE J18J10 paboTHHKA JOMIKOIEHOTO
00pa3oBaTeIbLHOTO yUpeKIeHns, HyMepyIOTCs.

4.9. ®opma T2 sBasieTcst OCHOBHBIM AOKYMEHTOM JH4HOro aena. 4.11. Ipu 3anonnenuu ankeTs
PaGOTHHK JOTIKEH 3alOJHSTH Bee eé rpabl, Ha Bee BOIIPOCBHI IaBaTh MOJIHBIC OTBETHI, HE
AOMYyCKATh HCTIPABIICHHH HITH 3a4ePKHBAHH, IPOYEPKOB, TOMApOK, B CTPOTrOM COOTBETCTBHH C
3aIHCAMH, KOTOPBIC COAEPIKATCS B €r0 JIMYHBIX J0KyMeHTaX. OTpHIaTe/IbHbIE OTBETHI B rpadax
aHKETBI 3aMUCBIBAIOTCS €3 MOBTOPEHHs BOpOCa.

4.10. INpu 3anonnenun rpadsr «O6pazoBanme CIElyeT MPUMEHSATh CAeAYIOIIHE HOpMYIHPOBKH

B 3aBHCUMOCTH OT TOI'0, KAKOH JIOKYMEHT UMeeTCs y paboTHHKA:

*  «BBICIIEEY;

*  (HEMOJIHOE BEICIIIEEY;

* «CpelHee CHelHaIbLHOeY,

*  (HEMOJHOE CpejiHeey.
4.11. B rpade «Bmmxkaiiinue poxacTBeHHEKHY NIEPEYHUCIIAIOTCS BCE YICHBI CeMbH paboTHHKA
OV ¢ ykasanuem crenenu poacrsa (orew, Math, MyK, JKeHa, CbIH, J04b, POAHBIE Opar u
cecTpa), Zlasee NepeunCIIsIOTes GIH3KHe POICTBEHHUKH, MPOKMBAIOLIHE COBMECTHO C
paboTHHKOM. YKa3bIBAOTCS (haMHIIHS, UM, OTYECTBO 1 JlaTa pOXKIEHHUS KaXJ10ro 4IeHa CEMbH.
4.12. B rpade «Brmonusemas paGora ¢ Hauana TPYJOBOH JI€ATEILHOCTHY» OTPAKAIOTCS
CBEJICHHS O paboTe B CTPOrOM COOTBETCTBHH C 3AIUCAMH B TPYIOBO# KHMXKKe. B Tpynosyio
ACATENLHOCTD HE BKIOYACTCs BpeMsl yueObl B 0611e00pa3oBaTe/bHBIX MIKOJIAX,
NPODECCHOHATEHO-TEXHHYECKUX U JIPYTHX [IPHPAaBHEHHBIX K HUM Y4eOHBIX 3aBejieHusx. Bce
3aITHCH TMTPOH3BO/IATCS B XPOHOJIOTHYECKOM ITOPSIIKE.
4.13.®opma T2 nogmuckIBaeTCs MUIOM, NpUHHMaeMbIM Ha paboTy, U IeIONPOH3BOIUTEIEM
JAOIKOJIBHOTO 06pa30BATENBHOTO yUPEKAECHHS TI0CTIE CBEPKH CBEICHHMI, ¢ COOTBETCTBYIOUIUMH

JOKYMEHTaMHu H 38BCPACTCH [1€4YaThHO.

5. Y4er u Xxpanenue nepcoHANbHbBIX JAHHBIX paboruuxos JJOY



5.1. JInunpre ACJ1a, B KOTOPBIX XpansTes HI€pCOHaTLHEBIE nanyke paboTHuKkOB HOY, seasrores

AOKyMeHTamu « [ BHYTPEHHEro0 Nnosp30Banmusy,,
5.2. JInynoe ACII0 perucTpupyeres, o yenm BHOCHTCSH 3amuck B «XKypran YYETA IMYHBIX femy).
XKypuan CONEPHKHT crenyomme rpader:

*  TOPAAKOBEIA HOMep muunOr Jena;

*  damumnus, MM, OTYECTBO paboTHuKa JOIIKONIBHOrO obpasoBarensHoro YUpexaeHus;
* /laTa NOCTaHOBKHM nena ua yuer;

* Jata cHATHS nena ¢ yyera,

AOTOBOpa, KONHs NMpuKasa o PacTopikenun tpynosoro AOroBOpa), cocTaBmsiercy OKOHYaTebHay
OIHCB, caMo JTYHOE neso oopmasercy u li€penaercs mnst Xpanenus.

5.5. Jlnunkie nena COTPYAHUKOB, yBONEHHBIX 13 AOYV, xpanstcy g apXHBE OLIKOJIBHOrO
obpasoBarensHoro YUPEXKIeHUs B anpaBuTHOM NopsiJike.

5.6. He monyckaercy:

* ©00bmatk nepconanpupe AaHHbIE paGoTHHKA TpeTheit CTOpoHe Ge3 mucsMennoro corynacus
paboTHuka, 33 HCKIIOYeHHEM cityyaep, KOraa sto HeobxomuMo B nengx npenynpexnenus
YTPO3bI JKH3HH U 310pOBBIO PaboTHHKa, a Takxke 5 CIIyHasx, ycTaHOBIeHHEIX
3aKOHOaTeIbCTBOM Poccuiickoi Denepanmu;

* coobmars I€PCOHANIbHEIE NaHHEe paboTHuxka B KOMMepyeckux uensx 6es ero [IHCBEMEHHOTro
coriacus;

COTPYAHUKA pacnpocTpansiores KaK Ha Oymaxuble, Tak i ga IEKTPOHHEIE
(aBTOMaTHBHPOBaHHBIe) HOcHTeH HHGOpMary,
5.9. Xpanenne TIEPCOHANBHBIX NaHHEIX K0mKHO TMPOHCXOHTS B mopsixe, HCKITIOYaromem ux

YTpary unu ux HEIpaBoMepHoe HCIIO/Ib30BaHue,
6. Tocryn x MEPCOHANLHBIM NannBIM Pabotuukor J[QY

6.1. Buympennu docmyn (mocTyn BHYTPH NOIIKONBHOrO obpasoBatensroro Y4pexaeHus).
6.1.1. Ipaso AOCTyNa K nepconansupm AaHHBIM paGoTHuKa JIOY HMEIOT;
6.1.2. Ilepeyens /L, HMeIowuX focTyn K IEPCOHANBHBIM TaHHEIM paboTHuKoB, onpenensiercs



JaHHBIX pabOTHHKOB.
6.2. Buewnuii docmyn.
6.2.1. K 4uciy MaccoBbix notpebureneit NEPCOHANIbHBIX JaHHBIX BHE JOMIKOILHOTO
00pa3oBaTeIbHOTO YUPEKACHHS MOKHO OTHECTH FOCYIapCTBEHHBIE M HEIOCYNapCTBEHHBIE
(DYHKUMOHAIBHBIE CTPYKTYPBL.
6.2.2. Han30pHO-KOHTPOJIBHBIE OPraHbl HMEIOT AOCTYN K HH(pOPMAIMH TOBEKO B cepe cBoeit
KOMIIeTEeHLIHH.
6.2.3. Opranusanumu, B KOTOpBIE COTPYAHUK MOXKET OCYIIECTBIIATH NMEPEYUCIICHUS IEHEKHBIX
CPE/ICTB (CTPaxoBble KOMITAHAH, HETOCYAPCTBEHHBIE MEHCHOHHbIE Gonasl, GrarorBopuTenbHbIE
OPTaHHM3AI|H, KPCIHTHBIE YIPEKICHHS), MOTYT NOTYYHTH JOCTYI K ePCOHATEHBIM JaHHBIM
pabOoTHHKA TOIBKO B CITyyae ero MUCbMEHHOro paspemeHus.

I 6.2.4. [lepeniaya mepcoHANTBLHBIX JAHHBIX cOTPYIHIKA JJOY JAPYI'MM OpraHU3alusiM:

* CBEACHHS O paboTaromeM COTPYAHHKE HIIH yiKe YBOJIEHHOM MOTYT OBITh IPEIOCTABIIEHBI
ApYro# OpraHH3aLyMy TOMBKO ¢ MHCEMEHHOTO 3ampoca Ha G1aHKe OpraHu3alum, ¢
NPHIOKEHHEM KOTIHH HOTapHAJIBHO 3aBEPEHHOTO 3asBICHUS PabOTHUKA;

* [NEpCoHajIbHbIC NaHHEIC pAOOTHHKA ETCKOTO Cajia MOTyT GBITh IPEIOCTaBIIEHbI
POACTBEHHMKAM HIIH YJICHAM €ro CeMbH TOJIBKO ¢ THCHMEHHOTO Pa3peLeHHs CaMOro
COTPYIHHUKA.

* B cCiy4ae pa3Bojia ObIBIUasi Cympyra (CyIpyr) UMEIOT paso 06paTHTLCS B IOMIKOIBHOE
00pasoBaTenbHOE yupekKeHHE ¢ MHCHMEHHBIM 3arnpocoMm 0 pasmepe 3apaboTHOM MaaTel
coTpynnuka 6e3 ero cornacus (YK P®).

7. 3amHTA NEPCOHATBHBIX AAHHBIX paboraunkos /I0Y

7.1. Tloa yrpo3oit MM ONACHOCTHIO YTPATH] NIEPCOHAIBHBIX JaHHBIX TIOHUMAETCS eIHHUYHOE
HJIH KOMIUICKCHO®, peaibHOE HJIH MOTeHIHAIbHOE, aKTHBHOE HIIH [TACCHBHOE IPOSIBICHHE
3MOYMBILINICHHBIX BO3MOKHOCTEH BHEIIHHX HIIH BHYTPEHHHUX HCTOUHHKOB YIpo3bl CO3/1aBaTh
He0JIaronpusITHEIE COOBITHS, OKA3BIBATE AecTabHIM3HPYIOlee BO3/ICHCTBIE HA 3AITHIIAEMYIO
uHDOpMALHIO.

7.2. Puck yrpo3sl mo6bivM HHGOPMALHOHHEIM pecypcam Co3Jar0T CTUXHIHBIE OeACTBHS,
IKCTPEMATTLHBIC CHTYalHH, TEPPOPHCTHYECKHE NCHCTBUS, aBAPHH TEXHUYECKHX CPeACTB H
JMHUH CBA3M, Apyrue 00BbEKTHBHbIE 0GCTOSTENBCTBA, a TAKKE 3aHHTEPECOBAHHBIE U
HE3aHHTEPECOBAHHBIE B BOSHUKHOBEHHH YIPO3bI JIHIIA.

7.3. 3aluTa nIepcoHaNbHBIX JaHHBIX TNpeCTaBIsAeT co00H KeCTKO perjiaMeHTHPOBAHHbIA U
AUHAMHYCCKU-TEXHONOTMYECKHH POLIECE, TIPeyIPeKAIOMHUi HapyIIeH e JIOCTYITHOCTH,
HCJIOCTHOCTH, I0CTOBEPHOCTH M KOHYHACHUMATBHOCTH [IEPCOHATBHBIX NAHHbIX U, B KOHSIHOM
cyeTe, 0becneynBaIOIIHIi T0CTATOYHO HaNeKHYIO GE30MaCHOCTD HH(OpMALIKH B IIporecce
YIPaBJICHYECKOH U MPOM3BOACTBEHHOM ESTENIBHOCTH JOMKOIEHOTO 00pa3oBaTeLHOrO
YUPEXKICHHSI.

7.4. 3amuTa NEPCOHATBHEIX JAHHBIX PAGOTHHKA OT HENPaBOMEPHOI0 UX UCIOJIL30BAHUS HITH
YTpathl Io/kHA ObITh 0GecneyeHa 3asenytommm JJOY 3a cuer CPEJICTB JOIIKOJIBHOIO
00pa3oBaTeNBHOrO yupexKaeHHS B IIOPSKE, YCTAHOBJICHHOM (peIepalbHBIMH 3aKOHAMH.



7.5. "BuyTpennsis 3amura".

7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIMOHHPOBAHHOTO JOCTYMA K EPCOHATBHEIM NaHHbBIM
ABIIACTCS, KaK MPaBUIIO, NepCcoHa, paboTaromumii ¢ AOKYMEHTaMH U 0a3aMu JJaHHBIX,
Pernamenrauus nocryna TepcoHana K KOH(QUICHIHATBHBIM CBEICHUSIM, AOKyMeHTaM u 0a3zam
AQHHBIX BXOMHUT B YHCJIO OCHOBHBIX HallpaBJeHHit OpraHU3alMOHHOM 3aLMTE HHYOPMAIHK 1
NIpeAHa3sHAYeHA I pasrpaHHYeHMs TIOJTHOMOYMIA MEXy aIMHUHUCTPALUEH U CHEHATHCTAMHA
AOLIKOJILHOTO 00pa30BaTeNbHOrO YUpeKIeHHUs.

7.5.2. lnst o6ecnieuenus BHYTPEHHEH 3alIUThI IEPCOHATBHBIX JAHHEIX paboTtHukos JIOY

HeoOX0MMMO cobroIaTh pSJI Mep:

OrPaHUYCHHE H PErIaMEHTAL|s COCTaBa PaGOTHHKOB, ()yHKIHOHATBHELE o0s13aHHOCTH
KOTOPBIX TPeGYIOT KOHDHICHIMATBHBIX 3HAHMI:
CTporoe u30HpaTeabHOe H 000CHOBAaHHOE PacIpeae;IeHHE I0KyMEHTOB U MH(OPMALIHH MesKTy
pabOTHHKaMH JeTCKOro caja;
PaltHOHAIEHOE pa3MelIeHHe pabounX MecT paGoOTHHKOB, IIPH KOTOPOM HCKIIFOYAI0Ch OBI
OECKOHTPOMBEHOE HCMOME30BAHKE 3AIHIIAEMOi uHpopManHy;
3HaHHE PAOOTHHKOM JOLIKOILHOTO 06Pa3s0BaTebHOrO y4pexxaenus TpeboBanui
HOPMAaTHBHO-METOJAMYECKHUX JOKYMEHTOB I10 3alUTe HH(OPMALIMH H COXPAHEHHH TAHHbI;
HAIHYHE HEOOXOAUMBIX YCIIOBUIA B IOMEIEHHH JUTS paboTsl ¢ KOH(HAECHIHATEHBIMHA
AOKYMEHTaMH u 6azamMu JaHHBIX;
ONPENCCHHE U PErNaMeHTAal|s COCTaBA PAGOTHHKOB, MMEIOIIHX IIpaBo JocTymna (BXoza) B
TNOMEILCHHE, B KOTOPOM HAXOAMTCS BEIYHCIUTENLHAS TEXHUKA:
OpraHu3alHs NOpAIKa YHHYTOKEHHS HHPOPMALHH:
CBOCBPEMEHHOE BBISBIICHHE HApPyIIeHUs TpeGoBaHMik Pa3spelIMTEeNbHOM CHCTEMBI J0CTYTIa
paboTHHKAMK;
JIAIHBIC Z€J1a MOT'YT BBIIABATHCS AEJIOMPOH3BOIUTEITIO (cexpeTapio) TONbKO 3aBeAyIOMUM
HOV 1 B HCKMOYHTETLHBIX CIyqasx, 1o MHCbMEHHOMY Pa3pellIeHHIO 3aBe/IyIOMIer0 ASTCKHM
CaJloM, - pyKOBOAHUTEIIIO CTPYKTYPHOTO NMOpas/ie e H s (HampHuMep, IpH MOATOTOBKE
MaTepHaJIoB /UIs aTTecTalluy paboTHHKA).
7.5.3. 3amuTa NepCcOHANBHBIX JAHHBIX COTPYZIHUKA HA 3JIEKTPOHHBIX HOCHTEISX.
Bee manku, conepxarmme nepconansubie nannse COTPYIHHUKA, IOJKHEI OBITh 3al0UIIEHBI
TTapOJIEM, KOTOPBIH COOOIIAETCS PyKOBOIUTENMIO CITyKOBI YIPaBJIEHUS IEPCOHATIOM H
PYKOBOAHTEO CITyKObl HHYOPMAMOHHBIX TEXHONOTHIA.
7.6. "Buemnsis 3amura"
7.6.1. Tlo MOCTOPOHHMM JTHLOM MOHEMaeTCs JTH0Goe JTMLIO, HE HMEIOLIEE HETTOCPEACTBEHHOTO
OTHOUICHHA K AesitenbHOCTH JIOY, noceturenn, pabotamky JAPYTHX OpraHH3aIHOHHBIX
CTpyKTyp. [TocTopoHHHE MHIA He MOKHBI 3HATE pacripenenenue GpyHkuui, paboune npoueccl,
TEXHOJIOTHIO COCTaBIEHHS!, OQOPMIICHUSA, BEACHUS | XPpaHeHHsl JOKYMEHTOB, JIHYHBIX e |
Pabo4KX MaTepHAlOB y eNONPOH3BOIHTENS (cexperaps).
7.6.2. lns obecneyenns pHemmel 3aIMTEI IEPCOHANBHBIX JIAHHBIX COTPYAHHUKOB JIOY

He00X0MMO cobmoaaTe psa Mep:




TIOpANIOK IPHEMA, y4eTa H KOHTPOJIs IEATEeEHOCTH OCETHTEIEIH;

TIOpAZIOK OXPaHBI TEPPUTOPHH, 3/JaHKIT H MOMEIIEHHIT JOMKOILHOTO 06Pa30BaTeIbHOrO

YUPEXKICHUS;

TpeGoBaHMS K 3aIuTe HHPOPMAIMH TPH HHTEPBBIOMPOBAHUH U COBECEOBAHMUAX.
7.7. Bee nuua, CBSI3aHHBIE ¢ MOIYYEHHEM, 00paboTKO#i 1 3aIHUTON MepcoHaNbHBIX JaHHBIX,
00s3aHbI OAMHCATE 0653ATENECTBO O HepasryIaleHHH NEepCOHATBHBIX JaHHBIX paGOTHHKOB
AOUIKOIBHOTO 00pa30BaTEeIbHOTO YUPEKICHHUS.
7.8. Kpome Mep 3auiuThl nepcoHaIbHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATEIBCTBOM
Poccuiickolt ®enepauun, 3apeayiomuii 10mKoMbHBIM 00pa3oBaTeIbHBIM yUpekKICHHEM, a
TAIOKe COTPYAHUKH MOTYT BbIPaOAThIBATE COBMECTHBIEC MEPBI 3AIUTHI IEPCOHATBHBIX TAHHBIX
paboTHHKOB.
8. Ilpasa u o6s3anH0CTH paGoTHUKOB AOY no 3amuTe UX NepcoHATBHBIX TAHHBIX
8.1. 3akpenienue npas paGoTHuKa, PCTIIAMCHTHPYIOIIMX 3aLUUTY €0 NePCOHANBHBIX JAHHBIX,
obecrieynBaeT COXPAHHOCTH IIOJNHOM M TOYHO HH(pOpPMAIIHK O HEM.
8.2. PaGoTHHKH M0IKHEI OBITE 03HAKOMIICHE NIOJ PaclMUCKy ¢ JOKYMEHTAMH JOLIKOJIBHOIO
00pa3oBaTeNbHOTO yUpeKAeHHUs, YCTaHABTHBAIOITHMH NopsiI0K 00paboTKH NMEPCOHATIBHBIX
JIAHHBIX PAOOTHUKOB, & TaKKe 06 MX MpaBaX U OGK3AHHOCTSX B STOH 0GIACTH.
8.3. PaboTHHK I0MIKOMBEHOTO 06Pa30BaTeILHOTO YUpeXKACHUS 0053yeTcs MPeI0CTaBIIATh
NICPCOHATIBHBIE IaHHBIC, COOTBETCTBYIOLINE 1eHCTBHTEILHOCTH.
8.4. PaboTHuK uMeeT mpaBo:

Ha NOJHYIO HH(OPMAIIHIO O CBOMX MEPCOHANBHBIX NAHHBIX U 00paboTke ITHX JaHHBIX;
CBOGOAHOTO GECIIATHOTO JOCTYIIA K CBOHM TIEPCOHANILHBIM JIaHHBIM, BKJIIOYast IPaBO Ha
MOJTyHeHHEe KONHH MoOo# 3anucH, coaepxkalieil MepcoHaTbHbIE TaHHbIE paboTHuKa, 3a
HCKIIIOYCHHEM CITy4aeB, NPe1yCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickoi DQenepanuu;
Ha ONpe/IC/IeHHe CBOMX MPE/CTABUTENEH /I 3alHThI CBOHX HEPCOHATBHBIX JIaHHBIX;
AOCTYNA K OTHOCAIIMMCS K HEMY MEJMLMHCKHM JaHHBIM C TIOMOIIBIO MEIHIIHHCKOTO
CIELHATHCTA [0 CBOEMY BBIGODY;

Tpe0OBaTh UCKIIOUYHTE WIIH HCIIPABUTh HEBCPHEIC HJIH HEMOJIHbIE IEPCOHABHBIE [JaHHbIE, a
TakoKke NaHHble, 0OpaboTaHHBIe ¢ HapylIeHHeM TpeGoBaHHil;

TIpH oTkase 3aseAyomero JIOY HCKITIOYHTb WM HCTIPABUTH NepCOHAIbLHEIE JaHHbIE
pabOTHHKa HMEeT IPaBo 3aBUTH B [IHCHMEHHOI dbopme 3aBenyromemy o cBoem Hecormacuu ¢
COOTBETCTBYIOIIUM 0OOCHOBAHHEM TAKOTO HECOTIIACHS;

TICPCOHAIIEHBIC TaHHBIE OLEHOYHOr0 XapakTepa paboOTHHK AETCKOro caa HMeeT 11paBo
AOTIONHUTD 3aSBJICHUEM, BBIPAXKAIOLIMM €r0 COOCTBEHHYIO TOUKY 3pEHUs;

TpeGoBaTh U3BEIIEHHUS 3aBe Iy ONIHM ITCKHM CAZIOM BCeX M1, KOTOPBIM paHee ObUTH
COOOUIECHBI HEBEPHBIE MITH HETIOJHEIE NEePCOHANIBHBIC IaHHbIE paboTHHKA, 060 Beex
MPOU3BCACHHBIX B HUX HCKIIOYCHHSX, HCTIPABIICHUSIX WIH JOTIONHEHHUSIX

00KanoBate B cyjie mobbie HCNPaBOMEpPHBIE NeHCTBHI WK Ge31eHCTBHS 3aBeyIomero
AOLIKOJILHBIM 00pa30BaTENIbHBIM yUpPekKAEHHEM ITPH 00paboTKe H 3aliTe ero NepcoHaTbHBIX

HdHHEIX.



TIOpANIOK IPHEMA, y4eTa H KOHTPOJIs IEATEeEHOCTH OCETHTEIEIH;

TIOpAZIOK OXPaHBI TEPPUTOPHH, 3/JaHKIT H MOMEIIEHHIT JOMKOILHOTO 06Pa30BaTeIbHOrO

YUPEXKICHUS;

TpeGoBaHMS K 3aIuTe HHPOPMAIMH TPH HHTEPBBIOMPOBAHUH U COBECEOBAHMUAX.
7.7. Bee nuua, CBSI3aHHBIE ¢ MOIYYEHHEM, 00paboTKO#i 1 3aIHUTON MepcoHaNbHBIX JaHHBIX,
00s3aHbI OAMHCATE 0653ATENECTBO O HepasryIaleHHH NEepCOHATBHBIX JaHHBIX paGOTHHKOB
AOUIKOIBHOTO 00pa30BaTEeIbHOTO YUPEKICHHUS.
7.8. Kpome Mep 3auiuThl nepcoHaIbHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATEIBCTBOM
Poccuiickolt ®enepauun, 3apeayiomuii 10mKoMbHBIM 00pa3oBaTeIbHBIM yUpekKICHHEM, a
TAIOKe COTPYAHUKH MOTYT BbIPaOAThIBATE COBMECTHBIEC MEPBI 3AIUTHI IEPCOHATBHBIX TAHHBIX
paboTHHKOB.
8. Ilpasa u o6s3anH0CTH paGoTHUKOB AOY no 3amuTe UX NepcoHATBHBIX TAHHBIX
8.1. 3akpenienue npas paGoTHuKa, PCTIIAMCHTHPYIOIIMX 3aLUUTY €0 NePCOHANBHBIX JAHHBIX,
obecrieynBaeT COXPAHHOCTH IIOJNHOM M TOYHO HH(pOpPMAIIHK O HEM.
8.2. PaGoTHHKH M0IKHEI OBITE 03HAKOMIICHE NIOJ PaclMUCKy ¢ JOKYMEHTAMH JOLIKOJIBHOIO
00pa3oBaTeNbHOTO yUpeKAeHHUs, YCTaHABTHBAIOITHMH NopsiI0K 00paboTKH NMEPCOHATIBHBIX
JIAHHBIX PAOOTHUKOB, & TaKKe 06 MX MpaBaX U OGK3AHHOCTSX B STOH 0GIACTH.
8.3. PaboTHHK I0MIKOMBEHOTO 06Pa30BaTeILHOTO YUpeXKACHUS 0053yeTcs MPeI0CTaBIIATh
NICPCOHATIBHBIE IaHHBIC, COOTBETCTBYIOLINE 1eHCTBHTEILHOCTH.
8.4. PaboTHuK uMeeT mpaBo:

Ha NOJHYIO HH(OPMAIIHIO O CBOMX MEPCOHANBHBIX NAHHBIX U 00paboTke ITHX JaHHBIX;
CBOGOAHOTO GECIIATHOTO JOCTYIIA K CBOHM TIEPCOHANILHBIM JIaHHBIM, BKJIIOYast IPaBO Ha
MOJTyHeHHEe KONHH MoOo# 3anucH, coaepxkalieil MepcoHaTbHbIE TaHHbIE paboTHuKa, 3a
HCKIIIOYCHHEM CITy4aeB, NPe1yCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickoi DQenepanuu;
Ha ONpe/IC/IeHHe CBOMX MPE/CTABUTENEH /I 3alHThI CBOHX HEPCOHATBHBIX JIaHHBIX;
AOCTYNA K OTHOCAIIMMCS K HEMY MEJMLMHCKHM JaHHBIM C TIOMOIIBIO MEIHIIHHCKOTO
CIELHATHCTA [0 CBOEMY BBIGODY;

Tpe0OBaTh UCKIIOUYHTE WIIH HCIIPABUTh HEBCPHEIC HJIH HEMOJIHbIE IEPCOHABHBIE [JaHHbIE, a
TakoKke NaHHble, 0OpaboTaHHBIe ¢ HapylIeHHeM TpeGoBaHHil;

TIpH oTkase 3aseAyomero JIOY HCKITIOYHTb WM HCTIPABUTH NepCOHAIbLHEIE JaHHbIE
pabOTHHKa HMEeT IPaBo 3aBUTH B [IHCHMEHHOI dbopme 3aBenyromemy o cBoem Hecormacuu ¢
COOTBETCTBYIOIIUM 0OOCHOBAHHEM TAKOTO HECOTIIACHS;

TICPCOHAIIEHBIC TaHHBIE OLEHOYHOr0 XapakTepa paboOTHHK AETCKOro caa HMeeT 11paBo
AOTIONHUTD 3aSBJICHUEM, BBIPAXKAIOLIMM €r0 COOCTBEHHYIO TOUKY 3pEHUs;

TpeGoBaTh U3BEIIEHHUS 3aBe Iy ONIHM ITCKHM CAZIOM BCeX M1, KOTOPBIM paHee ObUTH
COOOUIECHBI HEBEPHBIE MITH HETIOJHEIE NEePCOHANIBHBIC IaHHbIE paboTHHKA, 060 Beex
MPOU3BCACHHBIX B HUX HCKIIOYCHHSX, HCTIPABIICHUSIX WIH JOTIONHEHHUSIX

00KanoBate B cyjie mobbie HCNPaBOMEpPHBIE NeHCTBHI WK Ge31eHCTBHS 3aBeyIomero
AOLIKOJILHBIM 00pa30BaTENIbHBIM yUpPekKAEHHEM ITPH 00paboTKe H 3aliTe ero NepcoHaTbHBIX

HdHHEIX.



, 8.5. B nensx obecnevenns gocroseprocT: NEPCOHANILHBIX NaHHbIX paboTaukH JIOY 06s3aHbI:

* TpH 0OPMIIEHHH Ha paboTy MpeICTABATS AIOCTOBEPHEIEC CBEICHUS B IIOPSIIKE U 00bEME,
[pexycMOTpeHHOM HacTosmmM [TonokeHueM o 3amure MEPCOHAIBHBIX JaHHBIX PaGOTHHKOB
OV (nerckoro cana) m 3akoHOMaTEIHCTBOM Poccuiickoit ®eneparymu;

* BCIyYac H3MEHEHHS CBOHMX [€PCOHANBHBIX JAHHBIX, COOOMATH 06 3TOM 3aBeIyIoLeMy
ACTCKUM caJioM B TedeHue 10 gueii.

8.6. PaGoTHuku crassr 3asenytomero JIOY B usBecTHOCTL 06 H3MEHEHUH bamunun, umennu,
OTHECTBa, aThl POXKACHHUS, YTO MOJTYYaeT OTPAXKEHHE B TPYNOBOM KHMXKKE HA OCHOBAHHH
IPCACTABICHHBIX TOKYMEHTOB. [Ipn HEOGX0MHMOCTH H3MEHSIOTCS AaHHbIe 00 06pazoBanuwu,
NPO(eccuy, CHeNHAIbHOCTH, IPHCBOSHUH HOBOLO paspsiia u mp.

8.7. B uensix 3amuTel yacTHOI KH3HH, THYHOH 1 ceMeitHO TaiiHbl paGOTHHKH He JIOJKHBI
OTKa3bIBATLCSL OT CBOETO NpaBa Ha 06PabOTKY NepCOHANBHBIX JAHHBIX TOMBKO C HX COrJIacHs,

TOCKOMIBKY 9T0 MOMKET MOBJIEYb IPHYUHEHHE MOPATBHOTO, MATEPHALHOTO BpeJa.
9. OTBeTCTBEHHOCTD 32 pasriiamenne KOHpHACHUHAILHOI MHPOPMALHH, CBI3aHHO ¢

NEPCOHANLHLIMH AaHHBIMH paboTaukos J[OY

9.1. Ilepconanbuas 0TBETCTBEHHOCTS - OJZIHO H3 IIaBHBIX TpeOOBaHUM K OpraHu3anuu
(GYHKUHOHHPOBAHUS CHCTEMBI 3AIIHTHI NepCOHANbHOH HH(pOPMALMH H 00S3aTeTbHOE YCIOBHE
obecrieyenns 3¢ HeKTHBHOCTH ITOM CHCTEMBL

9.2. 3amura npas paGoTHuka, YCTaHOBJICHHBIX 3aKOHO/aTeNbCTBOM P® 1 HacTOsIIHM
IonoxenueM o 3ammTe nepcoHaTBHBIX NTAHHEBIX paboraukos JIOY, ocymectsnsercs cynom B
HEJISX MPECEUCHHS HENPABOMEPHOTO HCTIOIB30BAHMUS TIEPCOHATBHBIX JAHHBIX paboTHHKa,
BOCCTAHOB/ICHHs HAPYIICHHBIX IPAB M BO3MELICHUS IPHYHHEHHOTO ymepba, B ToM unciie
MOpAIBLHOTO Bpejia.

9.3. Kaskablii COTpYIHUK JOMIKOIBHOTO 00pa3oBaTeNLHOrO yupesKIeHH s, NOTYYarOIUH 11
paboThI KOHGHACHIMAIBHEI TOKYMEHT, HeceT CIMHONIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTD
HOCHTEJIS ¥ KOH(HICHIHATEHOCTS MH(pOPMALHH.

9.4. Jlnua, BUHOBHbIE B HApyLICHHH HOPM, PEryIHpYIOIHX NOMyYeHue, 06paboTKy | 3amuTy
TICPCOHATLHBIX JAHHBIX PabOTHHKA, HECYT AHCIMILIMHAPHYIO, aJIMAHACTPATHBHYIO,
TP@KNAHCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (henepanbHEIMU
3akonamu Poccuiickoii ®enepanmm.

9.5. 3a HeMCHIOTHEHME MM HeHAIEeKAIIIee HCTIOTHEH e PabOTHUKOM 110 €r0 BUHE BO3JIOKEHHbIX
Ha Hero o0s3aHHOCTeH N0 COBMIOEHHIO YCTAHOBIEHHOTO MOpsiiKa paboThl CO CBEICHUAMH
KOH(HAEHIMATBHOTO XapaKTepa sasenyrowuit JIOV Bnpase npumensTs HPeyCMOTPEHHBIE
TpynoBeiM konexcom JMUCLUITIMHAPHbIE B3BICKAHMS.

9.6. J[lomKHOCTHBIE THIA, B 06S3aHHOCTS KOTOPBIX BXOAUT BEJICHHE NI€PCOHAIBHBIX JTAHHBIX
COTPYIHMKA, 00s3aHbI 06ECIICYHTE KAXKIOMY BO3MOMKHOCTD O3HAKOMJIEHHS C JOKYMEHTAMH U
MatepHallaMu, HeNOCPEICTBEHHO 3aTParuBarOLIHMHU €ro 1IpaBa U cBOOO/IbI, €CIIH HHOE He
TpEyCMOTpeHO 3akoHoM. HenpasoMepubiii 0Tkas B npeoctasienuu coOpaHHBIX B
YCTAHOBJICHHOM TNOPAZIKE I0KYMEHTOB, TH60 HECBOEBPEMEHHOE [PEeI0CTaBIeHHE TAKUX

AOKYMEHTOB UIIM HHOH MH(pOPMALMK B CITy4asX, MPelyCMOTPEHHBIX 3aKOHOM, JIH6O



HPENOCTAB/ICHHE HEMIOJHOH HIIH 3aBE/I0OMO JIOXKHOH HHYOPMALUH - BIIeYeT HAOKEHHE HA
AOJDKHOCTHBIX JIHIL aIMHHHCTPAaTHBHOTO WTpada B pasmepe, onpeaesnsemom Koxexcom 06
aIMUHUCTPATHBHBIX NPABOHAPYLICHHSX.

9.7. B cootBercTBIH ¢ ['paxIaHCKHM KOIEKCOM JIMLA, HE3aKOHHBIMH METOIaMH ITOJTyYHBIIHE
HH(OPMALHIO, COCTABIAIONLYIO CI1yKeOHYIO TaiiHy, 00S3aHBI BO3MECTHTH PHYHHEHHBIE
YOBITKH, IpHYEM TaKas ke 0OS3aHHOCTh BO3IATAeTCS U Ha pabOTHHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTS 3a HAPYIICHHE HEMPUKOCHOBEHHOCTH YaCTHON XHU3HH (B TOM
HHCIIE HE3aKOHHOE COOMPaHKe HIIH PAacTIPOCTPaHEHHE CBEICHHH O YaCTHOMN SKH3HM nuna,
COCTABJIAIOMIEro €ro JIMYHYIO HIIH ceMeiHylo Taiiny, 6e3 ero cornacus), HETpaBOMEpPHEIH
AOCTYII K OXpaHAEMOH 3aKOHOM KOMITBIOTEPHO# HHDOpMalny, HeNpaBOMEpHBIH 0TKa3 B
PEZIOCTaBICHAH COOPAHHBIX B YCTAHOBIECHHOM MOPSIIKE NOKYMEHTOB M CBE/ICHHIA (eCim 3TH
ACSHUA TPHIMHKIIA BPE/L IPABaM U 3aKOHHBIM HHTEpecaM rpa/aH), COBEpILEHHBIE JTHIIOM C
HCTIONB30BAHHEM CBOCTO C1yKEOHOTO OJIOMKEHHS HAKA3BIBACTCS TPAhoM, THOO NHIICHHEM
flpaBa 3aHUMAaTk OTIpe/ie/IeHHbIe 10JDKHOCTH HITH 3aHHMATHCS OTIPeeIeHHOMN NEATENIEHOCTBIO,
6o apecToM B coorBetcTBrH ¢ YK Poccuiickoi Denepauuu.

9.9. HenpaBoMepHOCTE J1esITeIbHOCTH OpraHoB rocyapCTBEHHOH BIaCTH M OpraHU3aLuii 1o
cOopy ¥ HCTIOTE30BaHMIO MEPCOHATBHBIX TAHHBIX MOKET GBITh yCTaHOBJIEHA B CyaeOHOM
nopsike.

10. 3akm0unTENLHBIE M010KEHHS

10.1. Hacrosiee ITonoxenne o sammure u 06paboTke NepCOHANBHBIX JAHHBIX PAGOTHHKOB
ABJIACTCA IOKATIBHBIM HOPMAaTHBHBIM akToM JIOY, npurnumaercs Ha O6mem coOpanun
PabOTHUKOB, COTJIACOBBIBAETCS C [Tpodcorosubiv KoMUTETOM H yrBepxnaercs (1ubo BBOIUTCS B
JeHCTBHE) TIPHKA30M 3aBEIYIONIEr0 JAOMIKOIBHBIM 00pa3oBaTe/IbHBIM yUpesKIeHHEM.

10.2. Bee u3menenus u AOIOTHEHHS, BHOCHMBIE B HacTosiee [Tonoxkenue, odopmisIoTCs B
MHCBMEHHOH (pOpME B COOTBETCTBHH AeHCTBYIOLIUM 3aKOHOIATEIECTBOM Poccuiickoii
Qeneparuu.

10.3. TTonoskenue npuaAMaeTcs Ha HEONpeieIeHHBIA cpok. M3MeHeHus u nononuenus K
Honosxenuto npuxuMaloTes B mopsizxe, npenyeMmoTpenHom 11.10. 1. nacrosimero IMosmoxkenus.
10.4. Tlocne npunsitus [onoxkenus (Win H3MeHeHHi 1 AONOTHEHHH OTAENBHBIX IYHKTOB H
Pa3/IeNoB) B HOBOH Pe/laKIIMK TIPeABIIYINAs PeAaKIs ABTOMATHYECKH yTpauuBaeT CHILy.
Coraacosano ¢ IpogcoroznpiM komuTeToM

[Iporokonor . .20 r. Ne




